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1.     Purpose 

 

To verify the below user requirements: 

FR_ADM_ENT_003: The system shall allow administrators to create, edit, and delete Change Reasons, each with a Reason, 

Default flag, and Active flag, for use in e-signature processes under Data Governance. 

 

Record the following 

 

Product Name SPORIFY 

Product Version 2026.1.0.0 

Test Script Approval Status Approved 

Execution Date 27 Apr 2026 at 05:38 PM 

Execution Status Passed 

Execution Approval Status Approved 

Run Name[Run ID] Run_4-27_12-53-25[3115] 

 

2.     Pre-Requisites 

 

1. Pre-Validation plan is approved 

2. Tester to complete the required trainings on the application/product/system/ validation testing requirements. 

3. ALM Access with respect to project shall be provided. 

4. OQ shall be reviewed and approved for execution. 

5. IQ script is executed successfully 

 

3.     Test Conditions 

 

Not Applicable 
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4.     Special Instructions 

 

1. The tester shall capture, where possible, objective evidences of the input, the results such as change in status on the status 

bar, and System generated values, message box, error messages etc., with the System Date and Time stamps of the execution. 

2. Steps marked as *PS* shall capture screenshots relevant to that step along with System Date and Time stamps of the 

execution. 

3. The executor shall enter the ‘Actual Results’ column as “AE” which is an abbreviated for “As Expected” provided the result 

matches the expected results 

4. ‘NA’ in the Test Data Column represents that there is no Test Data applicable for that step. 

 

5.     Execution Environment 

 

Validation 

 

  



 
Project SPORIFY 

Document Type OQ Script 

Document Version 1.0 

Document Name AG_SPOR_2026.1.0.0_OQ_ChangeReasons Page Page 4 of 99 

 

Document Classification: Confidential 

 

6.     Test Steps 

 

Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 1 Pre-requisite: 

User is available with Admin 

permission. *PS* 

User Name: 

<pvadminuser> with 

permissions 

Administration 

All Pre-requisites are met. User Name: prevaladmin3 

with permissions 

Administration 

 

AE 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 12:56 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 2 Launch the SPORIFY 

application and enter the 

details as mentioned in test 

data column. Click on LOG 

IN button. *PS* 

URL: 

<https://preval.sporify.

eu/Account/Login> 

Tenancy name : 

<preval> 

User name or email: 

<pvadminuser> 

Password: <Enter valid 

password of the user> 

The SPORIFY application 

homepage is displayed. 

URL: 

https://preval.sporify.eu/Acco

unt/Login 

Tenancy name : AGSAN 

User name or email: 

prevaladmin3 

 

AE 

 

 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 01:01 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 3 Navigate to Administration >> 

Data Governance, Click 

‘Settings’ on the navigation 

menu. *PS* 

NA The ‘Data Governance 

Settings’ screen is presented. 

This screen contains the 

following sections: 

Substances 

Organisations 

Referentials 

AE 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 01:05 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 4 Click on ‘Referentials’. *PS* NA The ‘Referentials’ area of the 

‘Data Governance Settings’ 

screen expands. 

AE 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 01:12 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 5 Configure the settings as  

mentioned in test data 

column. *PS* 

Governance Required: 

<Enable> 

Assign Reviewers: 

<Test Case performer 

is assigned as a 

reviewer.> 

Assign Approvers: 

<Test Case performer 

is assigned as an 

approver.> 

4 Eye Principle: 

<Disable> 

Enable Governance 

Where Record 

Matched: <Enable> 

E-Signature: <Enable> 

The settings are configured 

as mentioned in test data 

column. 

Governance Required: 

Enable 

Assign Reviewers: 

PREVALADMIN 

Assign Approvers: 

PREVALADMIN 

4 Eye Principle: Disable 

Enable Governance Where 

Record Matched: Enable 

E-Signature: Enable 

 

AE 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 02:41 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 6 Click on ‘Save’. *PS* NA The governance 

configuration is saved and a 

toast reading ‘Saved 

successfully’ appears. 

AE 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 02:49 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 7 FR_ADM_ENT_003: 

Navigate to Administration >> 

Change Reasons, Click on 

the ‘Create New Change 

Reason’ button. *PS* 

NA The ‘Create New Change 

Reason’ modal displayed. 

AE 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 02:50 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 8 Enter the data for the fields 

as mentioned in test data 

column. *PS* 

Change Reason: <OQ 

- 531988697 - Change 

Reasons> 

Default: <Disable> 

Active: <Enable> 

Data is entered for the fields 

as mentioned in test data 

column. 

Change Reason: OQ 

Execution 

Default: Disable 

Active: Enable 

 

AE 

 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 02:56 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 9 Click on ‘Save’ button. *PS* NA The new change reason is 

created and appears on the 

‘Change Reasons’ screen. A 

toast message ‘Saved 

successfully’ is displayed. 

AE 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 02:57 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 10 Navigate to Referentials >> 

Select ‘Source Lists’ on the 

navigation menu. *PS* 

NA The Referentials ‘Source 

Lists’ screen is presented. 

AE 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 02:58 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 11 Click on Upload button and 

enter the data for the fields in 

the ‘Upload List’ modal as 

mentioned in test data 

column. *PS* 

List Name: <OQ - 

531988697 - Change 

Reasons> 

System: <Default> 

RMS List To Match: 

<Country> 

List Language: 

<English> 

Choose File : <Select 

Source Excel or CSV 

File> 

Number Of Header 

Rows in My Source 

File: <1> 

Data is entered for the fields 

in ‘Upload List’ modal as 

mentioned in test data 

column. 

List Name: 

Change_Reasons_OQ 

System: Default 

RMS List To Match: Country 

List Language: English 

Choose File : 

Changereasonstestdata 

Number Of Header Rows in 

My Source File: 1 

 

AE 

 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:24 PM 

Passed 

Click Here 

attachments/STEP_24917_ChangeReasonsTestData_step11.xlsx
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 12 Click on ‘Save’ button. *PS* NA The source list uploads 

successfully and displays on 

list view 

AE 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:26 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 13 Click on the uploaded source 

list’s name  in the ‘Source 

List’ column. *PS* 

Source List: <OQ - 

531988697 - Change 

Reasons> 

All the uploaded records of 

this source list are listed. 

Source List : 

Change_Reasons_OQ 

 

AE 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:31 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 14 Click a source term’s 

governance icon for the 

record which is having stage 

Pending Review. *PS* 

Source Term: 

<Afghanistan> 

The following options are 

presented: Govern, Disable. 

Source Term: Algeria 

 

AE 

 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:35 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 15 Click on ‘Govern’. *PS* NA A ‘Stage: Pending Review’ 

modal is displayed. 

AE 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:36 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 16 Click a review status as 

mentioned in test data 

column. *PS* 

Review Status: 

<Passed> 

An ‘Add Comment’ modal 

appears. 

Review Status: Passed 

 

AE 

 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:39 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 17 Click on ‘Skip’ button. *PS* NA The selected governance 

status is applied to the 

source term. 

AE 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:40 PM 

Passed 
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Project SPORIFY 

Document Type OQ Script 

Document Version 1.0 

Document Name AG_SPOR_2026.1.0.0_OQ_ChangeReasons Page Page 37 of 99 

 

Document Classification: Confidential 

Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 18 Click the governance icon 

again which is having stage 

Reviewed. *PS* 

Source Term: 

<Afghanistan> 

The following options are 

displayed: Govern, Disable. 

Source Term: Algeria 

 

AE 

 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:43 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 19 Click on ‘Govern’. *PS* NA A ‘Stage: Reviewed’ modal is 

displayed. 

AE 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:46 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 20 Click on approval option as 

mentioned in test data 

column. *PS* 

Approval Option: 

<Accept> 

The ‘Add e-Signature’ modal 

appears with the below 

fields: 

1.User Name 

2.Email Verification Code 

3.Change Reason 

4.Comment 

Approval Option: Accept 

 

AE 

 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:47 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 21 Click on ‘Change Reason’ 

field. *PS* 

Change Reason- <OQ 

- 531988697 - Change 

Reasons> 

The newly created change 

reason as mentioned in test 

data column is available for 

selection on the ‘Change 

Reason’ drop-down field. 

Change Reason: OQ 

Execution 

 

AE 

 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:54 PM 

Passed 



 
Project SPORIFY 

Document Type OQ Script 

Document Version 1.0 

Document Name AG_SPOR_2026.1.0.0_OQ_ChangeReasons Page Page 43 of 99 

 

Document Classification: Confidential 

Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

 



 
Project SPORIFY 

Document Type OQ Script 

Document Version 1.0 

Document Name AG_SPOR_2026.1.0.0_OQ_ChangeReasons Page Page 44 of 99 

 

Document Classification: Confidential 

Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

 



 
Project SPORIFY 

Document Type OQ Script 

Document Version 1.0 

Document Name AG_SPOR_2026.1.0.0_OQ_ChangeReasons Page Page 45 of 99 

 

Document Classification: Confidential 
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Step 22 Cancel the Data Governance 

activity and close the modal. 

*PS* 

NA Data governance activity 

modal is closed. 

AE 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:56 PM 

Passed 
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Step 23 Navigate to Administrator >> 

Change Reason, Click on the 

associated cog icon of the 

created change reason 

Change Reason: <OQ 

- 531988697 - Change 

Reasons> 

The following options are 

displayed: Edit, Delete. 

Change Reason: OQ 

Execution 

 

AE 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:57 PM 

Passed 
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Step 24 Click ‘Edit’. *PS* NA The ‘Edit Change Reason’ 

modal is displayed. 

AE 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 03:58 PM 

Passed 
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Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 25 Make an edit by changing 

name and click save button. 

*PS* 

Change Reason: <OQ 

- 531988697 - Change 

Reasons_edit> 

The edited change reason is 

saved and a toast reading 

‘Saved successfully’ appears. 

Change Reason: OQ 

Execution Updated 

 

 

AE 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 04:01 PM 

Passed 
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Step 26 Click the ‘Save’ button. *PS* NA The edited change reason is 

saved and a toast message 

‘Saved successfully’ 

displayed. 

AE 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 04:02 PM 

Passed 
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Step 27 Navigate to Referentials >> 

Source List >> Click on the 

uploaded source list’s name 

in the ‘Source List’ column. 

*PS* 

Source List: <(OQ - 

531988697 - Change 

Reasons) > 

All the uploaded records of 

this source list are listed. 

Source List: 

Change_Reasons_OQ 

 

AE 
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Step 28 Click a source term’s 

governance icon as 

mentioned in test data 

column which have stage 

Reviewed. *PS* 

Source Term: 

<Afghanistan> 

The following options are 

presented: Govern, Disable. 

Source Term: Algeria 
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Step 29 Click on ‘Govern’. *PS* NA A ‘Stage: Reviewed’ modal is 

displayed. 
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Step 30 Click a Approval Option as 

mentioned in test data 

column. *PS* 

Approval Options: 

<Accept> 

The ‘Add e-Signature’ modal 

appears with the below 

fields: 

1.User Name 

2.Email Verification Code 

3.Change Reason 

4.Comment 

Approval Options: Accept 
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Step 31 Click the ‘Change Reason’ 

field. *PS* 

Change Reason: <(OQ 

- 531988697 - Change 

Reasons_edit> 

The edited change reason is 

available for selection on the 

‘Change Reason’ drop-down 

field. 

Change Reason: OQ 

Execution Updated 
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Step 32 Complete the Governance 

activity. *PS* 

NA Governance activity is 

completed. 
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Step 33 Navigate to Administration -> 

Change Reasons. Click on 

the associated cog icon of 

the created change reason. 

*PS* 

Change Reason <OQ - 

531988697 - Change 

Reasons_edit>. 

The following options are 

displayed: Edit, Delete. 

Change Reason: OQ 

Execution Updated 
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Step 34 Click on ‘Delete’. *PS* NA A message ‘Are you sure? 

Change Reason <Change 

Reason Name> will be 

deleted’ is displayed. 
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Step 35 Click the ‘Yes’ button. *PS* NA The change reason is 

deleted 

Created new change reason 

and considered that for 

delete action since old one is 

referred in application. 

 

Change Reason: New 

Reason. 
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Step 36 Click on the uploaded source 

list’s name  in the ‘Source 

List’ column. *PS* 

Source List: <OQ - 

531988697 - Change 

Reasons> 

All the uploaded records of 

this source list are listed. 

Source List: 

Change_Reasons_OQ 

 

AE 

 

 

 

 

 

Chandrashekar 

Naguvanahalli 

Shankaregowda 

27 Apr 2026 at 05:19 PM 

Passed 



 
Project SPORIFY 

Document Type OQ Script 

Document Version 1.0 

Document Name AG_SPOR_2026.1.0.0_OQ_ChangeReasons Page Page 78 of 99 

 

Document Classification: Confidential 

Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

 



 
Project SPORIFY 

Document Type OQ Script 

Document Version 1.0 

Document Name AG_SPOR_2026.1.0.0_OQ_ChangeReasons Page Page 79 of 99 

 

Document Classification: Confidential 

Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

 



 
Project SPORIFY 

Document Type OQ Script 

Document Version 1.0 

Document Name AG_SPOR_2026.1.0.0_OQ_ChangeReasons Page Page 80 of 99 

 

Document Classification: Confidential 

Step No Procedure Steps Test Data Expected Results Actual Results Test Status 

Step 37 Click a source term’s 

governance icon for the 

record which is having stage 

Pending Review. *PS* 

Source Term: 

<Albania> 

The following options are 

presented: Govern, Disable. 

Source Term: Angola 
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Step 38 Click on ‘Govern’. NA A ‘Stage: Pending Review’ 

modal is displayed. 
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Step 39 Click a review status as 

mentioned in test data 

column. *PS* 

Review Status: 

<Passed> 

An ‘Add Comment’ modal 

appears. 

Review Status: Passed 
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Step 40 Click on ‘Skip’ button. *PS* NA The selected governance 

status is applied to the 

source term. 
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Step 41 Click the governance icon 

again which is having stage 

Reviewed. *PS* 

Source Term: 

<Albania> 

The following options are 

displayed: Govern, Disable. 

Source Term: Angola 
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Step 42 Click on ‘Govern’. *PS* NA A ‘Stage: Reviewed’ modal is 

displayed. 
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Step 43 Click on approval option as 

mentioned in test data 

column. *PS* 

Approval Option: 

<Accept> 

The ‘Add e-Signature’ modal 

appears with the below 

fields: 

1.User Name 

2.Email Verification Code 

3.Change Reason 

4.Comment 

Approval Option: Accept 
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Step 44 Click the ‘Change Reason’ 

field. *PS* 

Change Reason: <OQ 

- 531988697 - Change 

Reasons_edit> 

The deleted change as 

mentioned in test data is not 

available for selection on the 

‘Change Reason’ drop-down 

field. 

Change Reason: New 

Reason 
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Step 45 Cancel the Governance 

activity. *PS* 

NA Governance activity is 

cancelled 
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Step 46 Click on User Account details 

and click on Logout option. 

*PS* 

NA The SPORIFY application 

Log in page is displayed. 
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